
UBND THANH PHO THU DAU MOT CQNG HOA XA HOI CHU NGHIA MT NAM 
PHONG GIAO DTJC VA DAO TAO 	DO lap — Tv do — Ranh phut  

So: 42/1 /QD-GDDT 	 Thu 134u Mat, ngety03 thcing 12 nom 2020 

QUYET DINH 
Ban Huh Quy the Vim viec cfia Phong Giao dyc va Dao tan 

TRU'ONG PHONG GIRO DVC VA DAO TAO 

Can cu Quyit clinh se 03/2016/QD-UBND ngay 10/11/2016 cna UBND 
thanh phe Thu Deis Mat ban hanh Quy la char nang, nhiem vy, quyen hon va ca 
cciu to dirk nict Phong Ghia dye va Dao too thanh phe Thu Deu Mat; 

Can c& Nghi clinh se 04/2015/ND-CP ngery 09/01/2015 cia Chinh phii ye 
viec that hien dan chit trong hoot clang ca quan hcinh chinh nha nut va clan vi sir 
nghiep tong lap; 

Theo cle nghj dui ba phan Te shut can ba. 

QUYET 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the lam viec cua Phong 
Gido dye va Dao too thanh ph6 Thu DAu Met gem 11 Chuang, 35 Dieu quy dinh cm 
the chIrc nang, nhiem vg, quyen han cua timg be Wan, thing thanh vien trong ca 
quan (co Quy chi kern theo). 

Dieu 2. Cac ong, ba thanh vien Ban LAnh dao, cat be phan thuec Phong 
Giao dyc va Dao tao thanh ph6 Thu DAu Met, the don vi va ea nhan ce lien quan 
chiu trash nhiem thi hanh Quyet dinh nay. 

Quyet dinh nay of) hieu lye ke tit ngay kY./. 

Nei nh (in: 	 TRUtiNG P NG 
- UBND TP TDM; 
- Nhu Dieu 2; 
- Luu: VT. 
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UBND THANH PHO THU DAU MOT CQNG HOA XA HOI CHU NGHIA WV NAM 
PRONG CIAO DUC VA DA0 T40 	Doc lop - Ty do - Ranh Phtic  

QUY CHE 
LAin viec ciia Phong Glio dpc va Dim too Minh photo Thu Dan M'Yt 

(Ban hanh kern theo Quyet djnh si3:0A-111 /QD-GDDT,.ngay 03 /12/2020 
cilia Trwang phong Giao dye va Dao tao thanh pito Thu Erik Meg) 

Chuang 
QUY Dcill CHUNG 

Dieu 1. Phom vi va doi limn op dyng 

Quy che nay di) dung &Si vei cong chfrc, vien chfrc va nguoi lao Ong cong 
tac tai Pheng Giao due va Dao tao thanh ph6 Thu Diu Mot (vier tit la ca quan). 

Dieu 2: Co cAu t6 chfrc 

1. Ban linh dao: Trtrong phong va Phe Trip:Sing phong 
2. Pheng Ciao due va Dao tao thanh phi Thin Dau MOt c6 mot to Hanh 

chinh; met to Chuyen men. MOi t6 co to timing, do Twang pheng phan dog va 
giao nhiem vu. 

3. TO Hanh chinh gam Gong chtic, vien chirp lam cong tac to chirc can be, 
tang hop, kiem tra, phip che, van tint, ke twin, the quy, thi dua, khen thueng, thiet 
bi, ca sa vat chit, tin hoc va nhtui vien khac. TO Chuyen men g6m cong chat lam 
cong tac chuyen mon, thu vien, eking tac loan dOi, the due the thao, y to hoc dueng, 
ngoai gie len lop, sinh hoat ngoai kh6a, hueng nghiep, phO clap giao due. 

4. Truerng phong sinh hog to Hanh chinh; Ph6 Trueng pheng sinh hoat to 
Chuyen mon. 

Dieu 3. Nguyen tic lam vifc 

1. Pheng Ciao duc va Dao tao thanh ph6 Thu Diu Mot lam viec theo che dO 
thu throng. Moi hoat dOng cua ca quan phai tuen thu ck quy dinh cua phap luat, 
Quy che lam viec cua Pheng Ciao due va Dito tao va cac van ban c6 lien quan. 
C8ng chin, vien chirc va nguOi lao dOng thuOc Pheng Giao due va Dao tao phal xir 
l57 va giai guy& cong viec (king trinh tu, thin We, pham vi trach nhiem, thim quyen. 
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2. Trong phan cong cong viec, moi viec chi giao mgt b0 phan hoac mgt ca. 
nhan chit tri giiti quyet. TO true% to Minh chinh chiu trash nhiem theo dot giam 
sat tiers dO xir ly cong viec. Trong trtremg hop Twang phong giao viec cho mgt 
nguai phy trach thi ngueri ducc giao cong viec phai chiu trach nhiem voi Tnrerng 
phong. 

3. Trinh tit, tha tits va dyed hart giai quyet cong viec phai bao dam than thit 
theo ding Quy the lam viec caa ca quan, trir nhismg clang viec duqc you situ giai 
quy& & mac dO "Khan", "Hem the". 

4. Ban 'Ann dao phai bao dam phat huy tang lyc va ser twang caa cong 
chic, vien chic va ngued lao Ong tai ca quan; de cao trach nhiem tong phai hop 
cong Mc, trao doi th8ng tin giai guy& cong viec va tong m9i hoat dOng theo chic 
nang, nhiem vi, quyen han duqc quy dinh 

5. Bao darn dan chit, r0 rang, minh bach va hieu qua tong moi hoat do, ng; 
thuang xuyen day mph cai each this tic hanh chinh, don gian hoa cite tha tic hanh 
chinh, xay dung cling s& van mirth, than thien. 

Chuang II 
TRACH NHIS- 111, PH4.111 VI VA CACH THI:JC 

GIAI QUYET CONG VI$C CUA BAN LAM 140 

Dieu 4. Triich nhiem, ph3tn vi giai quyet cong viec ciia Truieng phong 

1. Trkh nhiem caa Truong phong 

a) Chill trash nhiem ca nhan tong thvc hien nhiem vi, quyen hart cim minh 
truck Thanh ay, ty ban than clan (UBND) thanh pho, S& Gido dyc va Dao tao va 
nhang van de khk duqc quy dirth thuOc tham quyen caa Tnrong phong; 

b) Cimg tap the Ban Lanh dao chiu trach nhiem ve hoat Ong dm Phi:Mg 
Giao dye va Dao tao trtroc Thanh ay, UBND thanh ph0 va Ban Giam doe S& Gido 
dye va Dao tao; 

c) Huang dart va to shire thvc hien sac van ban quy pham phap luat, chuang 
trinh, ke hoach phat triers gitio dyc & dia phuang; to chits° thvc hien ck co che, chinh 
sash ve xa h'Oi hoa giao dye; huy Ong, quart ly, sir ding cac nguen lye de' phat triers 
sy nghiep giao due ten dia ban; tuyen truyen, ph6 biers, giao dye phap luat va thong 
tin ve gido dye; chi dao va to chic thvc hien cal each hanh chinh nha nu& thu'Oc lihh 
vvc giao due teen dia ban; thvc hien mix lieu, chucmg trinh nOi dung, le hoach, 
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chuyen mon, nghiep vu, cac hoat Ong giao dye, phi; cap giao due; cong tac tuyen 
sinh, thi dr, xot duyet, cap phat van bang, chung chi di vei cac ca ser gill° due va 
ciao too tren dja ban; 

d) Kiam tra t6 chile thine hien cong tac thi dua, khen thudmg 461 vai cac ca sa 
giao due vi dao tao ten dja ban; 

e) Huang din, Idem tra cac ca se giao due va dio tao cong lap, ngoai tang lap 
thuOc pham vi quan 19; 

f) Xay dung Ice hoach Men the; tong hop Bien the caa cac ca sa giao due cong 
lap thuOc pham vi quan 19, trinh cap c6 them quyen quyet djnh. 

2. Pham vi giiti quyet cong viec cua Twang phong 

Truing phong phu trach, dieu hanh tat ca cac hoot dOng dui co quart; 

Giai quy6t cling viec do Thanh ay, ty ban than dan thanh ph6 va So Giao 
duc va Dao tao phtui cong. 

3. NhOng Gang viec can thao luau trong Ban Lanh dao fru& khi Truding 
phong quyet djnh 

a) Uwe hien muc tieu, chuang trinh not dung, ke hoach, chuyen man, nghiep 
vu, cac hoat Ong giao due, ph6 cap giao due; 

b) Cong tac tuyen sinh, thi cu, xet duyet, cap phtit van bang, chung chi doi vbi 
cac ca sey giao due va dao tap ten dia ban; dieu clang, b6 nhiem, 'Wan chuyen can bo; 
quart 19; dieu do, ng, Met phai giao vien, nhan vien. 

Dieu 5. Trach nhiem, phpm vi ghli quyet cong vitc dm PhG Trtrimg phong 

1. Trach nhiem giai guy& ding viec cua Pho Twang phong 

a) Chiu trach nhiem giai guy& va bao cao vei Trueng phong tien 40 cong 
viec do Tmeng phong phan clang; 

b) Chi dao cong chic, vien chic t6 chic thin hien chi twang, Quyet djnh 
cua Truong ph6ng va su chi dao cua Tharth ay, UBND thanh ph6, Se Giao due va 
Dao tao tren cac 1Ynh we ca lien quart den nhiem vu doge phan cong; 

c) Chi dao, kiam tra, don 46c cac dan vi twang hoc two thus:3c va t6 chat 
thuc hien chi' twang, chInh sach, phap lust cua Nha nudge, cac Nghj quyet, Quyet 
djnh, CM thi cita UBND thanh ph6 thuOc lilt vac phu trach; 
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d) Phat hien va giai quyat nhttng van de phat sinh hang ngay thuOc pham vi 
phu trach, nhitng vu viec quan tong c6 lien quan den them quyan rieng cue Twang 
phong phai tnrc tiep bao do, xin y kien Twang phong. 

e) Tham gia ban bac va cong tae diau dOng, be nhiem, luan chuyen can be 
quan 19; diau dOng, biet phai giao vien, nhan vien va chiu trach nhiem ca nhan hoac 
tap the khi de thong tin ra ben ngoai. 

2. Chiu trach nhiem tithe Twang phong va lien &Id chiu trach nhiem hulk 
Uy ban nhan dan, Chit 4ch UBND thanh phi) va truck phap lust ye cac linh vvc 
duqc phan clang phu trach. 

3. Dugc k9 van ban den, van ban di thuOc firth vvc chuyen mon do Tnrang 
phOng ity quyan phu trash, dirge k9 thay Twang phong mQt se van ban chi dao 
thuOc filth vvc duge Twang phong phan cong. 

4. Trong truamg hop Tn.:Ong phong di cong tic dai ngay, Ph6 Truang ph6ng 
dirge ity quyan giai guy& cong vies theo nOi dung dirge uy quyan. 

5. Pham vi giai quyat cong vice thuOc pham vi dirge TarOng phong phan cong. 

Dieu 6. Cach they giai quyet cong vitkc cfia Ban LAnh dao 

1. Pho Tnrang phOng true tiep giai quy6t va chin trach nhiem vai Twang 
phong kat qua cong tac chuyen mon cap hoc minh phu trach. 

2. Nhirng van de c6 lien quan den nhan sr, tai chinh, sira china,  xay clung ca 
so vat chat, xa hei h6a hoc cong tic chuyen mon co lien quan den nhan sir, tai 
chinh phai true tiep xin y kian cita Twang phong truck khi giai quy6t. 

3. Met s6 nOi dung quan tong, Ban Lanh dao hop va thong nhat y kian. 

Chuang III 

TRACH NHI$M, PRAM VI VA CACH THUG GIAI QUYET CONG 

VItC CUA TO TRU'ONG 

Dieu 7. Quy dfnh chung ve trich nhiOn, pham vi va each they giai quyk 
cong vets ctia To truirng 

1. To twang chiu trach nhiem try& Ban Lanh dao ye nhiem vu dirge giao va 
lien dai chiu trach nhiem truck Ban Lanh 40 va Ong tic quan 19, pain ding, to 
chirc thtrc hien dm Gong chirc, vien chirc va ngtrOi lao dOng trong to; 
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2. Chju trach nhiem tap the cling Ban Lanh dao ve hog (king cum Pheng Gido 
due va Dao tao truck Thank ay va UBND thanh pho. 

3. Phan ding, nhic nha titn de xir ly cong viec cua cite thanh vien trong t6 
cua minh, dam bao hoan thanh cong viec ding tik 0. 

4. De xuAt khen thurang, ky 141 ca. than. 

Dieu 8. Quy djnh ding ye filch nhi0m, pham vi vii cich they gifii quyet 
cong vi0c cfia T6 truing T6 Ranh chinh 

1. Theo doi, kiem scat tat ca van ban den, kiem tra the thirc van ban di caa 
cac chuyen vien truck khi tham mtru Twang pheng. 

2. Bao cao tien dO giii quyet clang viec hang twin, hang thing dm cac ea 
than, b0 phan caa co quan truerc Twang phong. 

3. Bao cao, xin y kien Truang pheng nhftng Ark de c6 lien quan den hoat 
dung elm ccr quan, tat ca cac ni)i dung lien quan den Gong tic khac truot khi trien 
khai den co so% 

4. Duce thira l'enh Icy ljch ding Lie tan, thong bao lc& luan va chi dao caa 
Minh 4o, cac van ban khac duqc giao, ky xac than &ay cong tic cua cac doi tugng 
den lien he cong tic vii Phang Ciao due va Dao tao. 

Dieu 9. Quy djnh rieng ve trich nhi0m, ph#m vi va each that gifii quyet 
cong vigc cfia T6 truing TO Chuyen men 

1.Theo obi, tham muu va chju nth nhiem nOi dung chi dao hog Ong 
chuyen mon va cac hog Ong c6 lien quan den chuyen man a g6p phan dei moi 
cong tic quan ly, Wang cao chat lucmg ding tic chuyen mon. 

2. Bao cao voi Ph6 Tnrang phong phu trach chuyen mon tong cap hyc ti6n 
giii guy& Gong viec dugc giao. 

3. Xin y kien Ph6 Tnrang ph6ng tat ca cac n'Oi dung lien quan den cong the 
chuyen mon tn.rec khi Men khai den ca sa. 

Chuang IV 

TRACH NHItM, PH4M VI VA CACH THIlt GIAI QUYET CONG VIEC 
CUA CONG CHU'C, VIEN CHIC VA NGUOI LAO BONG 

Dieu 10. TrAch nhitm, pham vi va each thtit giiii quyet cong vigc cua 
cong chirc, vien chtit 
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1. Chiu tacit nhiem town be) not dung tham mutt vesi To truemg, Ban Lath 
dao co quan; 

2. Bao cao true tie!) ket qua, den dO giai quyet cong viec veri TO truemg, thanh 
vier Ban Lanh dao phv trach. Rieng nhfing ding vies do Truemg phong two tiep phan 
cong thi chuyen vien chili teach nhiarn bao cao vOi Trueng 

3. Tham muu, thvc hien bao cao dinh ky, dot xuAt. 

Dieu 11. Trach nhitm, phym vi ve each thec gild quyet cong viec cua 
nhan vie!' van thu, nguiri lao deng 

1. Doi yeti nhan vien van thu 

a) Chill filch nhiam trInh Trtremg phong tat &á van ban clan, chuyan van ban 
den timg ca nhan, b0 phan theo sv phan Gong dm Truang phong; 

b) Chiu trach nhiam cap that, luu tra van ban theo quy dinh ve ding tac van 
thu, km till; 

c) Theo d'Oi va bao cao TO throng Hanh chinh flan dO gial quyet cong vies 
cita cat ca nhan, b0 phan. 

2. Si voi nguai lao Ong 

Chiu trach nhiam thvc hian cong viec theo sv phan cong, diau deng oh TO 
truemg, Ban 'Ann dao. 

Chuang V 

QUAN Ht CONG TAC THONG CO QUAN 

Dieu 12. Quan he ph& hop giai quyet cling viec glad ca Man, T6 trong co.  
quan 

Phei hop giai quyet ding viac chung theo rinh vac duct titan Gong, theo sv 
phan cong cua TO twang, Ban Lanh dao. 

Dieu 13. Quan he cong tat gialt Pheng Ciao dyc va Dito tyo vai cac dun 
vi truing hyc 

1. Phong Ciao dye va Dao tao chi dao this° hian nhiam vv, mpc tieu giao dye 
theo quy dinh cua phap luat, cua nganh; 
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2. Phan cong ding chic, vier' chic, tiep than va ban cao y kien de xuAt ctia 
cac truang hoc trot thuOc lien quan ve link vie nao thl phai bao cao Pho Throng 
phong phi trach 11nh vuc dO xem xet giai quyet. 

Dieu 14. Cic quan hg cong tic khic 

1. Quan he cong tic voi Sa Giao dye va Dao tao 

Phong Gan doe va Dan tao chiu sv lurtmg dan va lci'em tra, thanh tra chuyen 
mon, nghiep vi, chiu trach nhiem t6 chirc thvc hien vi bao can cong tan theo yeu 
eau cua Sa Gni° die va Dao tao. 

2. Quan he yeti Thanh Cry, 1:Ty ban When din thanh pha 

a) Phong Gian doe va Dao too chiu so ianh dao true tiep elm Thanh ay, 
UBND thanh pha ve cong tic gido doe va dao tao, thuong xuyen bao cao ket qua 
cong tae duqc phan ding, duqc iy quyen; 

b) Dinh IcS,  hang tiling, hang qu9 phai bao can Thanh ny, ty ban nhan den 
thanh pha ve nOi dung cong tic cum ca quan va de xuat cac giai phap trong quan 19 
nha mite thuOc linh vie giao due va dao tao. 

3. Quan he yeti can ca quan chuyen man khic thuQc UBND thanh pha 

a) Thvc hien quan he hqp tic va phai hqp tren ca set binh ding de thus hien 
chtrc nang theo qui dinh, duei sr dieu hanh chung cum UBND thanh phO nhim dam 
bao hoan thanh nhiem vi chinh tri va ke hoach kinh to - xA hOi cum thanh pha. 
Tnrong hop Phong GMo doe va Dao to chi tri phai hqp giai quyet cling viec, neu 
chin nhAt tri y kien cum ca quan chuyen mon lchac, Truong Phong Gian doe va Dan 
tao chi dOng tap hqp can 9 kien va trinh UBND thanh pha xem )(et, quy& dinh; 

b) Tru6c khi tham muu van ban cho Thanh iy, UBND thanh pha, Truing 
phong Gian dye va Dao tao chit d'Ong quan he, lay 9 kien cum cac ca quan chuyen 
mon khac ve nhung van de co lien quan. 

4. Quan he voi Dang ity, L1y ban nhan dan phutmg 

Thvc hien phai hqp gitra Phong Gido doe va Dao tao yeti Dang uy, UBND 
phutmg. 

Chuang VI 
QUY EOM VE THOT GIAN, CHE DO LAM VItC VA TRAM QUYEN 

GIAI QUYET CONG VICC 
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Dieu 15. Che dQ va dInh mare thai gian him viec cua cling char, vien chic 

Thai gia lam viec: 40 gia/ tua.n tir thin Hai den het ngay Mir Sau 

Thai gian lam viec: buOi sang tir 7 gia 30 phit 'Ian 11 gib 30 phut; hued 
chieu tir 13 gia den 17 gia. 

Rieng thi hai dau tuan dm thing cling chic, vien chic c6 mat lire 7 gia 10 
phut di chao ca trong san UBND thanh pha. 

Dieu 16. Ve chAp faith ky luAt trong lam viec ctia cong chat, vien char va 
nguiri lao Ong 

1. Cong chit, vien chic va nguai lao dOng nhan nhiem vi phai giai quyet 
trinh ti, thi Mc ding thai gian quy djnh, twang hop khan thi Truing phong you 
eau giai quyet trong thai gian sat han. Twang hap c6 kho khan, vuemg mac hoac 
don vi coy kien khac thi phai bao cao tnirc tip voi Twang phong (hoac Lanh dao 
true tiep giao viec) de thong nhat each giai quyet, tranh tinh tang giai quyet clang 
viec cham tre. 

2. Cac van ban cia truemg h9c, cua phuang gin xin y kien cia ca quan, hoac 
van bitn cua ca quan, din vi cling cap giri, phai coy kien chi dao hoac tra lab ding 
theo thai gian quy dinh. Twang hop can kiem tra, xac mirth them, thi phai xin 
kien Twang phOng gia han them tiled gian. 

3. Twang hop cling chic, vien chic, nguai lao &Ong di cong tic dOt xuat; 
viec rieng phai xin y kien va duce w ding Yr cia lanh dao. 

4. Cong chic, vien chic va nguai lao dung phai tham du va ghi chep day di 
nOi dung hOi nghi, hop. Twang hap yang mat phai xin y kien va phai dirge su &Ong 

ngubi chi tri. 

Chuang VII 

QUY TRINH VA CACH THtC GLAI QUYET VAN BAN HANH CHiNH 

Dieu 17. Quin 157van ban, ha so; tai lieu va thi tyc trinh giai quyet cling viec 

1. Cong chic, vien chic chili trach nhiem hoan town vie not dung van ban 
that muu, k9 nhay vao cu6i van ban trirec khi chuyen van ban cho nhan vien van 
thu de trinh Twang phemg; 
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2. Nhan vien van thu chiu trach nhiem quart 19 van ban, h6 so, tai lieu va. 
trinh Ban Lanh dao. 

Dieu 18. Xi ly hO so trinh vh thong ban kit qui 

1. Van ban den dugc Lanh dao phe duyet phai dugc nhan vien van thu 
chuyen den cho tang di nhan; 

2. Van ban di sau khi trinh Lath dao phe duyet phai dugc nhan vien van thu 
vao so van ban di, chuyen van ban den cac dia chi nai nhen; 

3. 1)61 vori van ban chua dugc Lanh dao phe duyet phai dugc phan h6i kip 
thai de ding chat, vien chi:re biet va dieu chinh kip thai. 

Dieu 19. Thim quyen Icy van bin cis Truing phong, Ph6 Truing 
phong va TO truing TO Minh chinh 

1. Tnring phong kir tit a cac van ban bao cao thinh thi, van ban chi dao ve 
cac met cong tic, ha sa ye kinh phi, tai chinh 

2. Pho Truing phong doge ay quyen k9 thay can van ban chi dao, ban cao ve 
cong tic chuyen mon thuOc pham vi mink phu trach V& cac van ban khan do 
Tnreng phong ay quyen. 

3. T6 throng T6 Hanh chinh dugc tiara ay quyen k9 thong bao y ki6n chi 
dao, thu m6i, giay di dui:mg dm cong chue, vien chirc, nhan vien cac trueng. 

Dieu 20. Trach nhiem ala TO Minh chinh trong viec ban hinh van ban 

T6 truing T6 Hanh chinh chiu trach nhiem ve the than van ban ban hanh 
theo Thong to s'6 01/2011/TT-BNV ngay 19/01/2011 dm BO Ned vu ve huong din 
the thin va kg thuat trinh bay van ban harth chinh. 

Dieu 21. Kiem tra viec those hien van bin 

Nhan vien van thu co nhiem vu cep nhet thu6ng xuyen van ban di, van ban 
den, hang tan theo dOi, bao cao tiAn dQ giai quyet cong viec caa cac be' phan, ca 
nhan dugc Truing phong phan cong. 

Chiming VIII 
TO cHirc CAC HQI NGII1 VA C1JQC HQP 

Dieu 22. Cac tool h4i nghf ye cuec hop 
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1. HOi nghi 

a) H'Oi nghi Can b0, Cling chirc, nguiri lao Ong 1 Fan/ nam; 

b) HOi nghi so, tong ket nginh; 

c) HOi nghi so, tong ket cac quy the phei hqp; De an; 

d) HOi nghi khac. 

2. Cfic eu0e hop 

a) Hyp giao ban Lath dao; 

b) Hop giao ban Hieu truelng; 

c) Hop giao ban chuyen m8n; 

d) Hop town the co quan; 

e) Hop kh'An, hop dot xuAt. 

Dieu 23. Cling tic chuen bi h6i nghi, hop 

1. Ck ca than, b0 phan trong co quan to chile hOi nghi, hop phai (tang ky 
lich ding Mc voi T6 Hanh chinh, cham (that ngay thu natn cua tuAn de xin y kien 
Trubng phong va phan cong Ban Lath dao tham dv. 

2. T6 truing T6 Hanh chinh chiu trkh nhiem chuan bi nOi dung cac cufrec 
hop do Trudeng phong chit tri; 

3. Cong chec, vien chec cac to chiu trach nhiem chu'An bi nOi dung cac cuOc 
hop do Pho Twang phOng chit tri, theo sv pit ding cua Ph6 Throng phong. 

Dieu 24. TO chic hop, h6i nghi 

Theo Lich cong Mc dm co quan hok theo sv chi dao cita Thanh ay, UBND 
thanh ph6; Set Gide due va Dan too Binh Ducmg. 

Dieu 25. Hop town the ding chic, ngaoti lao dQng cfia ca quan 

Hop town the co quan 01 lAn/ thong de kiem diem cong taz thong va de ra 
phuong hiving thong tai 

Dieu 26. Cie cutic hop do clip tren trieu tep hoOc do ca quan khic mei 

Tham gia cac cuec hyp ichArt, cong van trieu tip, thu mat hok co sv dieu 
Ong dm Truong phong. 
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Dieu 27. Hqp xir It cong vitc thtrong xuyen 
1. Hang tutm Ban Lanh dao Phemg Gilt° due va Dao tao hQi 9 ved cac TO 

tnteng, Chit tich Cang doan ca quan ngay thu hai hang titan do Truong phong chit 
tri, truemg hop Tnreing phong di cong tat thi ity quy'en lai cho 01 clang chi Ph6 
Truemg phong thay the chit tri nham danh gia thvc hien nhiem v9 Nth phi; bien Ice 
hoach cong tac cho titan dap theo. 

2. MOt nam 04 lan, Tnreang phong Giao dyc va Dao tao chit tri hop giao ban 
v6i Hieu truang cac don vi M'am non, Tieu hoc, Trung hoc ca set, dan vj truc thu8c 
va cac don 14 Mam non ngoli cong lip de nam bat tinh hinh chung, danh gia tien 
dQ hoat dOng cna cac don vj de kjp then dinh huang, chi don cac don vi hog dOng 
trong thing tot Thy theo tinh hinh cong tac co the trieu tap hop dQt xuat de darn 
bao thvc hien tien dQ cong viec. 

3. Ck Ph6 Tnremg phong chit tri hop giao ban ve linh vuc minh phy tech 
hogs chit tri cac cuQc hop do Truang phong phan cong. 

Chuang IX 
TIEP CONG DAN VA TIEP KHACH 

Dieu 28. Cling tac deep cong din 

Phong Gido dye N/A Dao tan thvc hien quy the, n8i quy, ljch flap cling dan da 
duct ban hanh va niem yet cong khai. 

Dieu 29. Giai quyet dun, thin khieu nut, to cao 

Chuyen vien phy trach cong tac ldem tra cita Pheng Giao dye va Dao too 
chin filch nhiem tham muu giai quyet don, thu Ichieu nai, t6 cao va bao cao kat qua 
giai guys& cho Truang phi:mg va ca quan cap tren theo yeu cau. 

Dieu 30. Tiep Lanh duo, khkch trong nutrc den lam viec vifri dun vj 
1. TO Hanh chinh bao cao va xin y kien Dining phong ve than gian tiep Lanh 

dao, tiep lchach trong nu6c; 

2. Truong phong phan cong thanh vien Ban Lanh dao, cling cite tham gia 
tiep Lttnh dao, Ichach den lam viec; 

3. Moi y kien phat bleu. truck Lath dao, khach phai duct s9 tang 9 cila 
Twang phong. 
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Chuang X 

CHE DO BAO CAO, THONG TIN 

Dieu 31. Che dO bao cao tilting tin cfia Trutng phbng 

Truemg phOng thvc hien the dq bao cao khan, bio cao dot xuat, bao cao dinh 
1c9 cho Thanh fiy, UBND thanh ph6, So Giao doe va Dan tao. 

Dieu 32. nth nhifm bao cao cfia Phb Truirng phbng v&i Truirng phbng 

Pho Twang phong bap can hang tuan voi Twang phOng nhcing cong viec do 
Trueng phong phan cong phv teach giai quyet. DOi voi nhttng viec quan trong, phai 
true tiep bao cap va xin y kien giai quyet. 

Dieu 33. Cung cap thong tin ve boat dOng ctia cu quan 

1. Ve viec phat ng8n, cung cAp thong tin cho bao chi 

Pho Twang phong duce phan cong la ngued phat ngon, cung cAp thong tin 
chinh thirc cfia ca quan, cua Nganh Giao dvc va Dao tao cho bao chi. 

2. Dim thong tin hueng dan, chi dao thvc hien tren COng thong tin cua PhOng 
Giao doe va Dao tao. 

Chuang XI 

TRACH NHItM THI RANH 
Dieu 34. TO truang TO Hanh chinh co trach nhiem phO hien Quy the lam 

viec nay den cong chfre, vien chin va nguari lao dOng thuOc Phbng Ciao dvc va 
Dao tao va cac trubng h9c thuOc thaw quyen quail 19 dm PhOng Ciao dye va Dao 
tao de thvc hien. 

Dieu 35. Ban Lanh dao, TO truemg Hank). chinh, T8 trtremg Chuyen mon va 
cac ca than cat lien quan chiu trach nhiem triAn khai thvc hien Quy the lam viec 
cua ca quan va bao cao dinh ky hoc dOt xuat tinh hinh thvc hien Quy the lam viec 
cho Throng pheng./. 
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