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UBND TP THU DAU MOT 
PHONG GIAO DUC VA DAO TAO 

CONG BOA XA HOI CHU NGHIA VIET NAM 
DOc rap - Tiy do - Hph pink 

Th14 Dju MOt, ngayAithcing 11 nam 2017 

 

 

s6:1411/PGDDT 
V/v huang clan dux hi0 

nhiem vu cong nglis thong tin 
nam h9c 2017-2018 

Kinh 	Hieu tnrong cac truang h9c 

Can cir C6ng van so 1846/SGDDT-VP ngdy 27 thang 9 nam 2017 cila So 
Gido due va Dao tao Binh Duang ye huang dan thirc hien nhiem vu cong nghe 
th6ng tin nam hoc 2017-2018, 

PhOng Gido duc va Dao tao (GDDT) huang dan viec thirc hien nhiem vu 
cong ngh'e thong tin (CNTT) nam h9c 2017-2018 nhu. sau: 

I. NHIEM VU TRONG TAM 

Nhi'em vu trong tam nam hoc 2017-2018 link virc,  ding tac Ung dung CNTT 
trong gido dye ctia Nganh Gido due va Dao tao thanh ph6 dugc xac dinh cu the: 

1. Tiep tuc hoan thien va nang cao hieu qua van hanh, sir dung cong thong tin 
dien 	Nganh Gido duc va Dao tao Thanh pho dap Ung yeu du thong tin, 
quail 11, dieu hanh va tai each hanh chinh. Dam bao 100% dan vi, ca sa gido due 
co cong th6ng tin dien ttir va sir dung cong thong tin dien tit mot each thirc chat va 
hieu qua. 

2. Dam bao 100% the dan vi truang h9c phO' thong duct trien khai he th6ng 
phan mem quan ly truang hoc trite tuyen. Tang cuang sir dung s6 dien tit trong nha 
truang. 

3. Tiep tuc cir can 110, gido vien tham gia cac lap tap huan, bOi duang kien 
thirc irng dung CNTT trong quan 11, day hoc do Si TTTT tinh Binh Duang to 
chirc. 

II. NHIEM VV CU THE 

1. Cling cod ngii can bot":, phi trach CNTT 

De trien khai thanh cong nhiem vu CNTT, ,Phong Gido due va Dao tao de 
nghi cac dan ca gido duc phan Ong dau moi theo doi, phu trach CNTT nhu 
sau: 

- Doi vai m8i dart vi truang h9c: phan cong lanh dao dai- dien trong ban giam 
hieu va can bO cua truang dam nhan vi tri viec lam CNTT (theo thong to so 
16/2017/TT-BDGDT ngdy 12/7/2017 dm BO Gido duc va Dao tao huang dan 
khung vi tri viec lam va dinh mire s6 luting lam viec trong cac co. sa gido duc pho 
thong cong lap) lam dau moi. 



2. Xfiy dung ca st? du. lie.0 dung chung ciia Nganh 

- Nam h9c 2017-2018, cac dan vi truOng h9c tiep tuc sir dung he thong cac 
phan mem true tuyen: quan 1ST nha truOng, so lien lac dien tir cid duqc quy dinh 
trong nei dung thim thuan hqp tac toan diem 

3. trng dung CNTT trong qufin 1ST gifio duc, dieu hanh 

3.1 Trien khai hi§u qua COng tilting tin din tir 

- COng thong tin dien tit la k'enh thOng tin chinh thirc cua nganh giao duc va 
dao tao thanh plies; la mei truOng truyen tai cac thong tin, tuyen truyen cac chu 
truing, chinh sach eta Dang, Nha nu& va cua nganh gido duc va dao tao. Dia chi 
cong thong tin nganh gido due va dao tao thanh pho: www.tptdm.edu.vn  

- C6ng thong tin dien tir nganh giao due va dao tao ding tiled tick ,h9p he 
tilling ding thong tin dm cac don vi, ca so giao due tren dia ban thanh ph& C6ng 
thong tin dien tir nganh giao duc va dao tao ding la moi truing tich hop cac he 
thong quan 1ST nha tnrong truc tuyen nham cung cap kip tiled cac th6ng tin giao chic 
dOi vOi xa hei va nguOi dan (Thong to so 53/2012/TT-BGDDT ngay 20/12/2012 
cila Be Gido duc va Dao tao quy dinh ve to chirc hoat deng, sir dung thu dien tir va 
cong thong tin dien tir tai gido duc va dao tao, phOng giao chic va dao tao va cac 
co sO giao due man non, giao duc pho thong va gido due thuotg xuyen) 

- Cong thong tin dien tit cac co so gido duc can xay dung phat trien va van 
hanh theo twang clan tai van ban s6 1031/PGDDT-CNTT ngay 26/9/2014 dm 
PhOng Giao duc va Dao tap ve viec trien khai COng thong tin dien tit Nganh 
GD&DT thanh ph6 Thu D'au Met, van ban s6 1280/PGDDT-CNTT ngay 21 thang 
11 nam 2014 cOa Phong Giao duc va Dao tao ye viec huang dan trien khai sir dung 
website 55 don vi tract thuec nam hoc 2014-2015 va nhttng nam tiep theo, van ban 
so 1629/PGDDT-CNTT ngay 21 thang 10 nam 2015. 	Phong Gido due va Dao 
tao ye viec huang dan cap nhat thong tin tren website dan vi. 

3.2 Cung cap dich vu cong trip tuyen 
- Tren m6i truing Cong th6ng tin dien tir can cung cap cac dich vu cong true 

tuyen dac biet la cac dich vu ding phut vu phu huynh, h9c sinh, met so dich vu cu 

the: 
+ Dich vu hanh chinh cap de 2: tuyen hoc sinh dau cap., chuy'en truOng bao 

gem dinh ken, cho tai cac mau don hanh chinh va quy trinh that hien, ten trang 
website PGD. 

+ Cung cap mien phi th6ng bao dieni h9c tap va ren luyen tren website nha 
truOng. Viec trien khai tin than thu phi can that hien vOi su to nguyen va ding 

thuan cUa nha treing va phu huynh h9c sinh. 

3.3 Trien khai h§ thong quail 15,  hanh chinh din tic (m-office) 

Nham nang cao hieu qua ding tac quail ly, dieu hanh cua nganh giao duc va 
dao tao thanh pho, trong nam hoc 2017-2018 PhOng Gido duc va Dao tao thi diem 
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van hanh he thong phan mem quan ly van ban va ho sox cong viec lien thong tir 
Phong Giao dpc va Dao tao den 12 twang THCS. 

3.4 Tang cuirng sir dung van ban MO tir 
- Phong Giao dpc va Dao,tao tip tpc trie'n khai viec ban hanh cac loai van 

ban nhu: thumeyi,,thong bao, ke hoach, bao cao, tai lieu tap huan...bang hinh thdc 
van ban dien tir den cac ca quan, don vi gido duc thong qua he thong cong thong 
tin dien tir nganh giao due va dao tao, he thOng,thu dien 	he thong quan ly van 
ban va ho so.  cong viec. Tiep tpc duy tri tin nhan TPTDM-Edu nham tang ctreyng 
thong tin chi ciao dieu hanh cua nganh mot cach nhanh chOng kip theyi. 

- Cac ca so trtrang hoc có the dO cap nhat thong tin dam bao t6i thi6u hai ran 
mot ngay (buoi sang: truOc 9 gi6, bu6i chieu: truck 16 gi6) thong qua hai kenh 
thong tin chinh: Cong thong tin dien tit va thu dientir (email) dm don vi. KhOng sir 
dung thu dien tir ten mien xa hOi (...@gmail, ...@yahoo,...) trong lien he cong 
tac. 

3.5 Tang cue:mg sir dung phan mem quan 157 trong nha trtrtrng va sir dung 
so MO tir trong quail 15,.va hru &fr. 

Sir dung phAn mem quail IS7 trong nha trtrong: 
- Tip tuc sir dung phan m&n. quan 13`7,trong trtreng phO thong. Phan mem 

quan 13'T tnxeyng h9c cac 	th6ng phan mem theo cong nghe tivc tuyen. Phan 
mem phai co chirc nang quan ly va in ra dtrac so dien tit dam bao dung not dung, 
diing mat' theo quy dinh. 

- Dam bao 100% cac don vi tnremg hoc phli thong duvc tri& khai he thOng 
phan mem trtrong hoc trot tuyen. DU lieu cap nhat phai dam bao tinh chinh xac, 
day du. Tap trung trien khai cap nhat t6i thieu cac modun quan 13'r hoc sinh, dOi 
ngti, xep thoi khoa bieu; dam bao ket not lien thong du lieu tit trtreng den phong 
giao due va dao tao. 

Sir dung so diOn tir trong quan 15,  va hru 
- Tang ctrong sir dung so dien tir trong nha trtrang. 

3.6 TO chirc va khai thic sir dung c6 MO qua cac ph'an mem da dircic BO 
GDDT cung cap 

- He thOng th6ng tin quan 13'r 016 cap giao dpc va chOng mu chit, tai dia chi: 
http://pcgd.moet.gov.vn   

- Phan mem thOng ke s6 lieu quan ly giao due (EMIS) tai dia chi: 
http://thongke.moet.gov.vn  hoac http://thongke.smas.edu.vn   

- Phan mem then-1g ke chAt luvng giao dye ti6u h9c (EQMS) cung cap tai: 
http://eqms.eos.edu.vn  

- Phan mem ho tr.q kie4rn dinh chat ltrcmg giao due marn non cung cap tai: 
http://mamnon.eos.edu.vn  
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dia - Phan mem he thong th6ng tin quan 1ST rui ro thien tai nganh giao dpc tai 

chi: http://phongchongthientai.moet.gov.vn

- 	

. 

Cap nhat va bao cao du lieu tren cac phan mem PMIS theo cong van so 
72/SGDDT-TCCB, VEMIS theo Quyet dinh 558/QD-BGDDT va cac huang dan 
cua Phong GDDT. Bao cao VEMIS theo quy dinh hang nam: Dau kST truac ngay 
15/9, glib kSi truac ngay 15/01, cuoi kS1 try& ngay 15/6. 

3.7 Khai thic cac website gido due 
- PhO bien, huang dan giao vien, hoc sinh va cac nit& twang khai thac kho bai 

giang e-Learning cua Be GDDT tai dia chi http://elearning.moet.edu.vn  nha'm doi 

mai nei dung, phuang phap day va h9c. Kho bai giang e-Learning tap hop cac bai 
giang có tinh tuang tac cao, hO trg hoc sinh hoc, to on tap nang cao kien thirc, 
giup giao vien tham lchao doi mai nei dung phuang phap day.h9c; tiep tic khuyen 
khich giao vien tham gia xay dpng bai giang e-learning de &mg gop vao cac kho 
bai giang cua truOng, phOng, va Be GDDT. 

- Cac don vi twang hoc thpc hien cung cap tai khoan den tat ca can be quan 
1S7, giao vien va hoc sinh tren cong thong tin "Twang h9c ket noi" dm Be GDDT 

tai dia,  chi http://truonghocketnoi.vn 	khai thac va thpc hien tap huan, day h9c, 

trao doi chuyen mon, tlrng buo.c hinh thanh va xay dpng cong &Ong giao dpc met 

cac each hieu qua. 

4. My dtyng mo hinh giao dvc dien tir, truirng hoc hoc diO tin 

Nham tirng buOc xay dtmg m6 hinh giao dpc th6ng minh, Phong GDDT 
khuy'en khich mOi nha twang thy thuec di'eu kien Cu the, xay Ong mo hinhtnrang 
hoc dien tir dam bao nguyen tac irng dung CNTT met each hieu qua, thiet thpc, 
nham hien dal boa cong tac quan 1ST, doi mai phuang phap day hoc, gop phan 
nang cao chat lacing giao dpc. MO hinh truOng hgc dien tir bao Om the nei dung 

co,  ban sau: 
- Ha tang va trang thiet bi quan ly va day — hoc g'om: mang Lan, Internet the 

de cao (FTTH), mang kitting day (WIFI), phOng may tinh, may tinh phpc vu quan 

1ST, may tinh phpc vu chuyen mon, may in, Camera an ninh, thiet bi trinh chieu 
(man chieu/ man hinh...) va met so,  trang thiet tien tien, dirge bo tri trong phOng 
có dien tich, anh sang va ban ghe, tien nghi php trg phu hgp. 

- He thong ph'an mem irng dpng CNTT trong quan 1ST giao dpc 

+Website trtrang hgc de cung cap, cong khai thong tin ra xa hei; cung cap cac 
dich vu cong true tuyen tai phi huynh. 

+Sir dung thu dien tir' trao dOi thOng tin quan ly va. day-hoc. 

+Sir dung phdn mem quan ly nha trueing tnrc tuy6n, 	quan 1ST hanh chinh 

dien tir (m-office), quan ly hoc sinh, quan 1ST giao vien, quan 157 cac kST thi, xep thai 

khoa bieu, quan 1S1 tai chinh, quan 1S,  ca soy vat chat, quan 1ST thu vien...trng dung 

se dien tir, h9c ba dien 



+Ong dung CNTT,dlii 	not dung, phuung phap day va hoc gam: sir dung hieu qud cac thiet bi, phn mem 	day h9c, thi nghiem do, phan mem ma phong; irng 
dung mot each co hieu qua he thong irng dung day-hoc thong minh, hien dai 
nhUng nai c6 dieu kien; irng dung kho bdi giang e-Learning, sach dien tir, sach 
giao khoa dien tir doi Mai phuang phap day-hoc; irng dung he thong danh gia ngtrai hoc true tuyen... 

+Khong ngtrng nang cao nhan thirc, nang luc irng dung CNTT 
can bO quan ly va giao vien theo huang chuan h6a va chuyen nghiep. 

, +Ban hanh 	thOng quy ch6 quan 19, van hanh, duy tri va irng dung cac he 
th6ng CNTT trong nhd truang mot cach khoa hoc va hieu qua. 

5. Trier' khai flu tang va thiet bi CNTT 

- Hoan thanh not cap quang (FTTH) Internet truang hoc. Khuy6n khich nha 
twang sir dung Internet dong thai,ctia nhieu nhd mang khac nhau ma rOng bang 
thong va on dinh chat lacing ket not Internet. 

- Trang bi du thiet bi CNTT phuc vu cong tac quan 19, diL hanh: Moi tracing 
trang bi it nhat 02 130 may tinh, 01 may in va. 01 webcam. Moi to bO mon trong 
truang c6 may tinh diing chung. 

- Trang bi thi6t bi CNTT thiet )761.1 phuc vu ai mai phuang phap day - hoc 
teen lap hoc; trang bi du may tinh phuc vu day — h9c mon Tin hoc (tieu hoc dat ty 
le 24 hoc sinh/1 may tinh, trung hoc co.  so• dat t9 le 16 hoc sinh/1 may tinh va trung 
hoc phO thong dat t9 le 12 hoc sinh/1 may tinh). Cac phOng may tinh phtic vu day 
hoc phdi dirge not mang Internet. 

- Trie'n khai‘  cac bin phap dam bdo an toan an ninh thong tin dOi \Teri cac he 
thong CNTT (phan cirng, phan mem, website.,..). Thtrang xuyen rd sok, khac phuc • cac nguy ca mat an toan, an ninh thong tin. Day math tuyen truyen 	toan the can 1)0, giao vien va hoc sinh,ky nang nhan biet, phOng tranh cac nguy co' mat an toan 
thong tin doi 	cac thiet bi ca nhan nhu dien thoai thong minh, may tinh, may 
tinh bang, may tinh ca nhan. 

6. Bai dtrang ky nang ting dung CNTT cho gido vien Ara can bi) quart 157 
giao duc 

a) Cac don vi,can,chn dOng len Ice hoach bOi duryngirng dung CNTT 	hop 
Wei nhu can thuc te. De nghi xem xet, nghien cdu mot so not dung sau day de' dtra 
vao cac lop tap huan mot each pha hop: 

- Nang cao nang luc irng dung CNTT dap img chuan' ky nang sir dung CNTT 
quy dinh tai Th6ng to so 03/2014/TT-BTTTT ngdy 1 1 /3/2014 dm BO Th6ng tin va. 
Truyen thong; Ky nang dam bdo an town, an ninh thong tin; Ky nang khai thac sir 
dung c6 hieu qua cac phan mem quasi ly trong nha twang. 

- Ky nang sir dung phan mem trinh chi6u, phan mem ho trg soan,bai giang 
Wang tac, phan mem me phOng, thi nghiem do, phan mem day hoc de doi mai not 
dung, phuang phap day hoc tren lap hoc. 
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- Ky nang xay dung bai giang e-Learning, xay dung sach gido khoa dien tir; 
khai tilde cac nguon hoc lieu, ky nang tim kiem thong tin tren Internet... 

- Ky nang cai dal he diet' hanh va cac phAn mem irng dung co ban; ky nang 
sira chtra, khac phuc nhang h6ng h6c don gian oh may tinh va thiet bi CNTT; ky 
nang quan 1/, khai thac, sir dung thiet bi CNTT phuc vu day hgc. 

- Tham khao chuan qu6c t6 vac thi diem b6i, &rang gido vien ky Wang 
CNTT 6 nhang tnrong h9c c6 dieu kin va yeu cau cao ve nhan luc irng dung 

CNTT. 
b) Tang cu6ng trien khai tap huAn gido vien va can b6 quail 1/ qua mang: B6 

GDDT cung cap Cong boi during true tuyen tai dia chi http://taphuan.moet.edu.vn; 

he,thOng ph6ng hop true. tuyen http://hop.moet.edu.vn  ; tan dung c6 hieu qua he 

thong hop true tuyen da dugc trang bi a dia phuang va a cac nha truOng. 
Cir gido vien tham du cac lap dao tao b6i during theo ke hoach cua tinh, Sa. 

III. TO CHeC THVC HItN 
Hieu twang cac don vi chi dao va phO bien cac irng dung trien khai thuc 

hi'en nhiem vu nam hoc ye CNTT theo not dung cUa cong van nay. TO chuyen mon 

tin,h9c, vien chirc thong tin du 	c6 trach nhiem tham muu va 	Hi'eu twang 

trien khai cac hoat d6ng ve irng dung CNTT, day va hoc CNTT. 

- Bao cao sa ket danh gia tinh hinh irng dung CNTT gift nam hoc truac ngdy 

15/01/2018. 
- Bao cao tong ket trien khai nhiem vu irng dung CNTT nam hoc 2017-2018 

truck ngay 31/5/2018. 
Trong qua trinh thtrc hien, neu c6 van de kh6 khan, vuang mac can brio cao 

kip thou ye b6 phan TCCB — PhOng GDDT de xem xet, giai quyet./. 

Nei nhOn: 
- Nita tren; 
- Website PGD; 
- Ltru: VT. 
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