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$6:4259 /HD-PGDDT Thii Dau Mot, ngay90 thdng 10 nim 2021
V/v huéng dan t6 chirc
Hoi nghi nguoi lao dong

nam hoc 2021-2022

Kinh guri:  Céc truong ngoai cong 1ap truc thude.

Cin cir Huéng dan sé 35/LT-GD ngay 14/9/2018 cua Cong doan Gido duc
va S¢ Gido duc va Dao tao tinh Binh Duong vé huéng dan t6 chirc Hoi nghi
nguoi lao dong trong nganh Gido duc va Dao tao;

Cin cir Huéng dan so 53/HD-CBGD, ngay 13/10/2021 cia Coéng doan
Gido dyc tinh Binh Duong vé viéc huéng din Hoi nghi cén bg, vién chirc; Hoi
nghi ngudi lao dong nam hoc 2021-2022;

Thyc hién Cong van s6 02/LBLD, ngay 03/01/2020 cua Lién doan Lao
dong thanh phd Thi Dau Mot vé viéc ph01 hop t6 chirc thuc hién Quy ché dan
chi & co sé nam 2020 va nhitng nam tiép theo,

Phong Gido duc va Dao tao thanh phé Thi Dau Mot huéng dan cac don vi
ngoai cdng 1ap truc thudc to6 chirc Hoi nghi nguoi lao dong (NLD) nidm hoc 2021-
2022 nhu sau:

I. NHUNG QUY PINH CHUNG

1. Hoi nghi ngudi lao dong la cudc hop ¢6 to chirc do Nguoi sir "dung lao
dong chii tri to chirc hang nim c6 su tham gia cua ngudi lao dong va tb chure dai
dién tap thé lao dong tai co s& nhim trao ddi thong tin va thuc hién céc quyén dan
chu cho nguoi lao dong.

T4t ca cac don vi truong hoc ngoai cong 1ap ¢6 10 lao dong tré 1én phai to
chirc H)i nghi ngudi lao dong.

2. Nguoi sir dung lao dong co trach nhiém xay dung quy ché t6 chirc
H{i nghi nguoi lao djng, b tri dia diém, thoi gian, cac diéu kién vat chét can
thiét va té chire Hoi nghi NLD. Quy ché t6 chirc Hoi nghi NLP dugc ban hanh
sau khi tham khao y kién ctia td chirc dai dién tap thé lao dong tai co s& va phai
dugc phd bién cong khai dén ngudi lao dong & co so.

3. T6 chirc dai dién tap thé lao dong tai co s6 la Ban chap hanh Cong
doan co s& (CDCS) hoic Ban chap hanh Cong doan cép trén truc tiép co sé & noi
chua thanh 1ap CDCS c¢6 trach nhiém phdi hop véi Nguoi sir dung lao dong tham
gia xdy dung va to chirc Hoi nghi NLD.

Trong qua trinh tham gia xay dung Quy ché t6 chirc hoi nghi NLD, Cong
doan co s& dé nghi dua vao quy ché:

- Quy dinh cong khai cho NLD biét n6i dung cac bao cao duoc trinh bay va
thdo ludn tai HOi nghi NLD; r;hfrng ndi dung phai bi€u quyét thong qua tai Hoi
nghi NLD; ndi dung Nghi quyét Hoi nghi NLD.
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- Can c6 quy dinh NLD dugc tham gia v kién vao ndi dung cac béo céo
trudce, trong qua trinh dién ra Hoi nghi NLD.
- Céc quy dinh nguyén tic, hinh thirc thong qua nhitng noi dung quan trong

lién quan dén quyen loi, nghia vu cia NLD; biéu quyét thong qua ndi dung Thoa
ude lao dong tap thé, Nghi quyét hoi nghi NLD va céc ndi dung quan trong khéc.

4. Thoi gian to chirc HOi nghi :
- Thoi gian to chuc: Két thuc trude ngay 30/11/2021 (Tuy diéu kién cia
tirng don vi, c6 thé té chirc bang hinh thirc truc tuyén).

- Tay theo tlnI} hmh cua dop vi, HO1 ngb; NLD dugc tién hanh 01 budi hay
01 ngay. Néu thay can thi€t 6 the thém 01budi Hoi nghi tra bi do Nguoi stir dung
lao dong va Cong doan co s& quyét dinh.

5. Hinh thirc t6 chire Hoi nghi .

Hoi nghi NLD dugc td chirc mdi nam 1 lan.

- T chie Hoi nghi toan thé néu don vi c¢6 bién ché dudi 100 ngudi lao
dong.

- T6 chure H(f)i nghi dai biéu néu don vi co bién ché trén 100 nguoi lao
dong (chon dai biéu tham dy thuc hién cong van so 35/LT-GD ngay 14/9/2018
cia SGDDT va Cong doan Gido duc tinh Binh Duong).

6. Thanh phan dw Hi nghi

- HQ1 nghi toan thé: TAt ca nguoi lao dong & don vi, trudong hoc tham du.

- Dai biéu khich moi: Lanh dao Phong GDPT, Pai dign Cép tiy, UBND dia
phuong; Cac ban, nganh doan thé dia phuong c6 lién quan; Ban Dai dién Cha me
hoc sinh; cac nha hao tdm, Manh Thuong Quan;...

7. Chii tri Hoi nghi gom:
- Poan Chu tich hdi nghi gf)m Ngudi st dung lao dong va Chu tich cong
doan co s¢. Tuy tinh hinh thuc te va s0 lugng nha gido va ngudi lao dong hodc s6

dai biéu tham du hoi nghi ma sb lugng chu tri hoi nghi dugc co cau tir 3 dén 5
nguoi (do Nguoi sir dung lao dong quyét dinh).

- Thu ky Hoi nghi: Hoi nghi gi¢i thi¢u va bau Thu ky Hoi nghi tr 1 dén 2
nguoi.

I1. NOI DUNG CAC BUOGC TIEN HANH HQI NGHI:

1. Céng tac chuén bi:

‘ Hdi nghi tru bi: Do Nguoi st dung lao dong don vi tri¢u tap, thanh

phan Hoi nghi gom:

- Nguoi st dung lao dong, Thu trudng don vi.

- Bi thu chi b (néu co);

- Chu tich cong doan co quan, don vi.

Tuy tinh hinh thyc té, thanh phan dy Hoi nghi c6 thé moi thém T6 trudng

td/khdi chuyén mon, Té trudng td vin phong, Tdng phu trach Dgi, Bi thu Doan
thanh nién 1a tham muu cho Nguoi st dung lao dong/Thu truéng don vi dé thong



3
nhat chu truong, thong qua ké hoach, muc tiéu noi dung Hoi nghi cua don vi va
phan cong trich nhiém chuan bi cac ndi dung sau:
1.1. Ngudi sir dung lao dong/Thii trweéng don vi chuin bi:
- Tém tat két qua thyc hién nhiém vy nim hoc trude, phuong huéng nhiém

vu nam hoc sau va nhitng ndi dung lién quan dén viéc lam cta NLD, loi ich cta
don vi gido duc ngoai cong lap.

- Bao cdo tinh hinh thyc hién QCDC trong ndm hoc trudéc va phuong
huéng ndm sau, trong do6 cé cac ndi dung chinh sau:

+ Danh gid thyc hién céc ndi dung co ban theo Nghi dinh s6 60/2013/ND-
CP ngay 19/6/2013 cua Chinh phu.

+Két qua thuc hién Nghi quyét hoi nghi NLD nim hoc trude.

+ Vi€e thye hién Thoa ue lao dong tap thé; két qua td chuc thuc hién doi
thoai dinh ky vé ché do chinh sach, két qua cai thién va nang cao doi séng dbi voi
NLD.

+ Viéc cai tién 1& 161, cai thién diéu kién lam viéc; Quy ché t6 chirc hoi
nghi NLD; stra di Quy ché lam viéc, Quy ché phdi hop va cac quy ché khac (néu
o).

1.2. Ban Chip hanh cdng doan co s& chuén bi:

- Tham gia v&i Nguoi st dung lao dong xdy dung quy ché, ké hoach té
chirec HO1 nghi NLD.

- Chuén bi bao cdo céc ndi dung duge phan cong, gdm:

+ Giam sat tinh hinh co quan, don vi truong hoc thuc hién cac ché do,
chinh séch cho NLD, cdi thi¢n diéu kién lao dong.

+ Thyc hién quy ché dan chu, thyc hién két qua cac cudc dbi thoai dinh ky
tai co quan, don vi truong hoc,...;

+ Noi dung sira ddi, bd sung hozic ky méi Thoéa ude lao dong tap thé dua ra
thong qua Hoi nghi NLD.

- Téng hop cic kién nghi ciia NLD tai Hoi nghi NLD.

- B4o céo két qua phong trao thi dua, khen thudng; dinh huéng ndi dung
phong trao thi dua nam ti€ép theo; tuyén duong khen thuong, phat dong phong

trao thi dua va ky giao wdc thi dua trong nim hoc; bdo cdo két qua hoat dong cua
Ban Thanh tra nhan dan (néu 1a doanh nghiép nha nudc).

- Chuan bi nhan su glgl thiéu cho Hoi nghi NLD b:?lu thanh vién dai dién
bén tép thé NLD tham gia doi thoai tai co quan don vi; bau Ban Thanh tra nhan
dan (néu la doanh nghiép nha nudc).

- Phé bién va giam sét viéc thuc hién Nghi quyét hoi nghi NLD; cung
Nguoi str dung lao dong dinh ky danh gia thuc hién Nghi quyét hdi nghi NLD.

2. Noi dung tién hanh Hi nghi ngudi lao dong

2.1- Hji nghi ngui lao dong & td/khdi:

- Chu tri Hoi nghi: T truéng chu tri hoi nghi, cir thu ky ghi bién ban.
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Noi dung Hoi nghi gdm:

+ B4o cdo toan b cac ban du thao do Nguoi str dung lao dong/Thu trucmg
co quan, don vi, Chu tich cong doan aé gido vién va nhén vién trong don vi thao
lugn, tham gia hién ké va kién nghi vdi cdp trén nhiing van d& can giai dép,
nhimg van dé birc xuc, quan tim ctia co quan, don vi.

_ + Dang ky thi dua trong té/khdi dbi vai tap thé td, c4 nhan (cua Chinh
quyén, Cong doan, Doan TNCS);
+ Béu dai biéu di dy Hoi nghi dai biéu NLD (dbi véi don vi c6 tir 100
nguoi lao dong trd 1én).
Trong qua trinh tién hanh Hoi nghi & t6/khdi, Lanh dao nha truong va Cong

doan phén cong tham dy, theo doi va tap hop cac ¥ kién, hoan chinh béo cdo trudce
khi tién hanh Hgi nghi NLD co quan, don vi.

2.2- Chwong trinh hdi nghi Hoi nghi NLD toan co quan, don vi truong
hoc:

a- Nghi thuec:

- Tuyén bd ly do;

- Gi6i thiéu dai biéu;

- Bau Poan Chu tich va Thu ky hoi nghi;

- Bao cao thanh phén sb luong ngudi tham dyu hdi nghi c6 mat, Véng mat.

b- Thong qua chuong trinh, ndi dung hdi nghi:

b.1. Khai mac hoi nghi;

b.2. Chu tri hoi nghi théng qua ndi dung, chuong trinh hdi nghi;

b.3. Phan thong qua cac bao cdo: Tiy theo don vi cO thé phan cong cac
thanh vién cha tri hdi nghi (Chu tich doan) bao céo va sap xép chuong trinh hoi

nghi theo thtr tu hop ly, nhung phai dam bao du cac ndi dung da chuan bj theo
quy dinh trén, gdm:

- Nguoi st dung lao dong hodc thi trudng don vi bao cao (cac Muc II.1.1
da chuan bi);

- Ban chap hanh Céng doan bdo cdo ( cac Muc I1.1.2 da chuén bi), dong
thoi bao cdo két qua Hoi nghi NLD & cac t6/khdi va téng hop céc v kién, kién
nghi, hién ké (néu c6) ctia ngudi lao dong dé Nguoi sir dung lao dong/Thi trudng
tra loi trude HOi nghi.

b.4. Hoi nghi thao ludn vé cac bao cdo trén;

~ b.5. Chu tri hoi nghj tra 10i céc kie”::n nghi dé xuét va hudng giai quyét cac
kién nghi.Tém tét cac y kién va di dén thong nhat cac ndi dung;

b.6.‘B£?1u thanh vién dai dién cho tap thé lao dong tham gia dbi thoai dinh
ky hoac Bau Ban Thanh tra nhan dan (néu c9);

b.7. Phat biéu cua lanh dao cép trén du hoi nghi (néu co);
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b.8. Dap tir cia Nguoi st dung lao dong/Thu trudng co quan, don vi (néu
c0);

b.9. Tuyén duong, khen thudng; phat dong phong trao thi dua; dang ky thi
dua va ky két giao udc thi dua trong ndm hoc.

b.10. Biéu quyét thong qua Nghi quyét hoi nghi NLD;

b.11. Bé mac hoi nghi.

2.3-Trang tri Hji nghi:

1. Tiéu dé trén phong

O 2/3 phong phia phdi c6 dong chir “HOI NGHI NGUOI LAO
DONG” hoic “ HOI NGH] NHA GIAO VA NGUOI LAO PONG”.

2. Anh Béc (hodc tuong Bac), ¢ To quéc
Phia trai: 1/3 phong treo c& T6 quéc;
Phia dudi co 1a anh Bac (hodc twong Béac), ¢6 binh hoa.
3. Cac ban Chu toa va Thu ky
C6 bang dé céc dong chir “Chii toa”, “Thu ky” va cac bang khac néu
co.
III. NHUNG NOQI DUNG CAN LAM SAU HOQI NGHI:
1. Thong tin bao cao:
Sau khi t6 chirc Hoi nghi NLD, cac don vi truong hoc ngoai cong lap, bao
céo vé Phong Gido duc va Dao tao (B¢ phan TCCB, bd phén phu trach thi dua),

Lién doan Lao dong thanh phd dé tong hop bao cao Ban Chi dao thyc hién
QCDC thanh phé va tinh chdm nhét ngay 01/12/2021.

N1 dung bdo céo, gém:
. a- Trich bién ban, bao cdo tém tit vé& ndi dung va qua trinh t§ chic Hoi

nghi NLD;

b- Nghi quyét Hoi nghi NLD;

c- Ban cam ky két théa ude lao dong tap thé;

d- Quy ché va ndi quy co quan;

d- Két qua dang ky thi dua.

- I~\/I?1u dang ky thi dua nam hoc 2021-2022 cua Chinh quyén thuc hién theo
huéng dan cia B phén thi dua Phong GDDT (thay Pham Vin Diing);

- M?\u dang ky thi dua nam hoc 2021-2022 cua Cong doan thuc hi¢n theo
hudng dan cta Lién doan Lao dong thanh pho Thu Dau Mot.

e- Bién ban bau thanh vién dai dién cho tap thé lao dong tham gia dbi thoai

dinh ky; hodc bau Ban Thanh tra nhan dan truong hoc (ddi v6i doanh nghiép nha
nude).

Cac co quan, don vi, truong hoc ¢6 trach nhiém niém yét céng khai tai co
sé, dang tai trén website clia don vi cdc bao cdo trén chdm nhat 5 ngay sau hoi
nghi NLD.



2. T6 chire thye hién:
2.1. Chii tich doan va Thu ky Hoi nghi: Co trach nhiém hoan chinh

Nghi quyet Hoi nghi giao cho chinh quyén hodc cong doan in 4n giri xubng cho
cac don vi true thude td/khdi trong trudng dé thuc hién.

2.2 Trach nhiém cia t6/khdi: TS chuc thuc hién chuong trinh, Nghi
quyét cua Hoi nghi NLD tai t6/khoi minh, ddng thoi thuong xuyén thong bao
quéa trinh trién khai va nhimg vudng méc lén Ngum su dung lao dong/Thu
trudng va Ban Chip hanh cong doan co quan, don vi dé chi dao va giai quyét.

2.3. Trach nhiém ctia Nguwoi sit dung lao dong/Thu truwdng co quan:

- Chi dao, kiém tra cac té/khél thuc hién chuong trinh ma Nghi quyét Hoi
nghi dé ra, dong thoi udn nan va giai quyet kip thoi cac phat sinh méi sau Hoi
nghi NLD. Chu tri, phdi horp v6i Ban Chip hanh Céng doan co sd to chiic doi
thoai dinh ky tai noi lam viéc theo quy dinh.

- Thuc hién tét cac quy dinh tai Nghi dinh sé 60/2013/ND-CP ngay
19/6/2013 cua Chinh phu.

- Cung Ban Chap hanh cong doan co quan xay dung ké hoach té chirc
kiém tra, danh gia két qua thuc hién Nghi quyet cta hoi nghi NLD, hop dong lao
dong; Ban cam ky két thoa uéc lao dong tap thé; viéc td chirc ddi thoai dinh ky;
quy ché, ndi quy co quan, don vi,

2.4- Trach nhiém cua Ban Ché'ip hanh cong doan co sé co quan, don vi
ngoai cong lap:

- Tham gia t6 chtrc trién khai thuc hién Nghi quyét hoi nghi NLD.

- Chu dong trién khai cac ndi dung thudc trach nhiém cua Cong doan co s&
da dugc Hoi nghi NLD thong qua.

- Kiém tra, giam sat thuc hién Nghi quyét hoi nghi NLD.

- Tham gia v§i Nguoi su dung lao dong dinh ky so két, tong két danh gia
thuc hién Nghi quyét hoi nghj NLD.

- Phdi hop td chure tét cac dot thi dua ngin ngay va so két, tong két danh
gia phong trao thi dua, thuc hién nhi¢m vu chinh tri cia nha truong ma nghi
quyét Hoi nghi NLD da dé ra. Pinh ky 6 thang mot lan Chinh quyén va Cong
doan kiém diém, danh gi4 tinh hinh thuc hién nghi quyet Hoi nghi NLD, hop
ddng lao dong; Ban cam ky két thoa udc lao dong tap thé; viéc td chuc dbi thoai
dinh ky; quy ché, ndi quy co quan, don vi, .

- Bé gitp Thu truong va Ban Chép hanh cong doan co quan, don vi td
chuc thue hién Nghi quyét hoi nghi NLD, hai bén ban va cu thanh vién nha
truong theo di, tong hop, phat hién va dé xuét bién phap dé Nguoi sir dung lao
dong/Thi trudng va Ban Chap hanh cong doan co quan xtr Iy kip thdi nhitng phat
sinh trong qua trinh thuc hién.

2.5- Trach nhiém ciia co quan cap trén co s¢

- Phong GDDT va Lién doan Lao dong thanh phd c6 trach nhiém hudng
dan, chi dao va kiém tra cac don vi trudng hoc ngoai cong lép truc thude, td chuc
Hoi nghi NLD hang nam theo phép ludt va theo hudng dan.
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- Hang nam Phong GDDT va Lién doan Lao dong thanh phé rut kinh
nghiém chi dao, nhic nhé udn nan nhimg don vi, co quan khong thyc hién t6t
Hoi nghi NLD va bao cdo 1én cép trén nhimg dé xudt, bd sung, sura ddi cac quy
dinh trong ban huéng din nay cho phui hop v6i tinh hinh phét trién mai.

Trong qua trinh trién khai thuc hién, Ngudi sir dung lao dong/Thu trudng
don vi va chu tich Cong doan cung trao d6i bdo cdo vdi Cép uy Chi bd (néu co).
Dong thoi néu ¢o vuong mic chua 15, dé nghi lién hé B phan TCCB Phong
GDDT dé duoc hudng dan thém./.

Noi nhan:

- Nhu trén;

- Lién doan Lao dong TP;
- Phong N¢i vu TP;

- Lanh dao PGDDT;

- Luu: Van thu, TCCB.
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